
Full Program Application (Detailed Sample)

This sample application is meant to give prospective applicants a highly detailed, step-by-step walkthrough of 
this application to best prepare for the full application process.

The length of this walkthrough is not equivalent to the length of the actual application, as several individual 
steps are broken down across multiple slides.

NJ RISE PROGRAM
Welcome – Application Instructions

Please read the application instructions carefully before applying.



Steps 1 through 3 Contact Information
The application will require basic information for key individuals within your 
organization, including:
•Primary point of contact
•Authorized document signer
•CEO
•Consultant (if applicable)
•Legal counsel (if applicable)
•Accountant (if applicable)
•Medical contact (if applicable)
Please ensure that all phone numbers and email addresses are accurate to 
facilitate effective communication between your company and the NJEDA.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com


Step 4 – Applicant Organization
This step will focus solely on the company. Mandatory fields must be filled out to 
proceed to the next steps, and formation documents along with a valid tax 
clearance for the applicant organization must be uploaded.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 5 – Cannabis Questionnaire 

Please note that NJ State law prohibits certain cannabis licensees and certified 
personal use cannabis handlers’ employers from receiving or continuing to receive 
most financial incentive awards.

Step 6 – Diversity, Equity & Inclusion

As part of the NJEDA’s commitment to diversity, equity and inclusion, we are 
collecting data across program applications to determine demographic  information 
associated with applicants to NJEDA programs.  This information is all optional and 
will be used for tracking purposes only.  This will not impact the status of the NJ 
RISE application.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 7 - Eligibility for Business

Select "Yes" if your business employs 25 or more full-time 
employees.

* A requirement of the program is that the business is principally located outside of New Jersey and mandated by the 
laws of a state other than New Jersey to withhold personal income tax from its employee wages.



Step 8 - Re-assigned Location

In this step, you need to list all the locations where employees 
will be reassigned In New Jersey. Follow the instructions to 
complete the required fields.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 9 - Prevailing Wage, Contractor Registration, and 
Affirmative Action Requirements

Prevailing Wage: You must acknowledge 
that any construction related to this 
project will comply with prevailing wage 
and affirmative action requirements.

Contractor Registration: You must 
acknowledge that any contractor working 
on this project will be registered with the 
New Jersey Department of Labor (DOL) 
and hold a valid public works certificate at 
the time of approval.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 10 : Eligibility For Reassigned Employees

 Employees that are already part of an existing incentive are not eligible 
under NJ RISE and should not be included in the employee log as part 
of this request for funding.

 Please note that NJ RISE does not allow any company to receive more 
than $500,000 total in funding.

 Employees that have already been reassigned prior to the date of this 
application are not eligible under NJ Rise and should not be included in 
the employee log as part of this request for funding.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 11 : CEO Certification

*Understanding and Acknowledgement: The CEO must acknowledge that 
providing false information can result in criminal penalties, fines, imprisonment, 
and civil administrative penalties. It may also lead to the denial, revocation, or 
termination of any grant the business is seeking or currently holds.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 12 : Applicant Representation for NJ RISE Program

Select "Yes" if the person completing the application is an 
employee of the applicant entity.

Please indicate which of the following best describes 
the individual filling out this application.
Action: Select the appropriate role from the list. For 
example, if the person is a General Partner, select 
"General Partner."

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 13 : NJEDA Legal Questionnaire

 This includes all entities applying for NJEDA 
financial assistance, incentives, or contracts, such 
as for-profit businesses, non-profit organizations, 
municipalities, counties, colleges, universities, 
and other institutions of higher learning.

 Applicants must adhere to the Regulations set 
forth in N.J.A.C. 19:30-2.1, et seq.

 Applicants must also comply with Executive 
Orders 34 (Byrne 1976) and 189 (Kean 1988).

 Any civil, criminal, administrative, or regulatory 
proceedings in a State or Federal court or 
administrative tribunal in the United States or its 
territories.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


 Identify any other entities not already identified 
that are either named in the application and/or 
agreement or that will receive a direct benefit 
from the financing, incentive, or other agreement 
with NJEDA.

 If there are no affiliates to display for either 
category, ensure the tables remain empty as 
shown in the screenshot.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Select the appropriate response to acknowledge your understanding and agreement to comply 
with the law.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


 In this step, you are required to disclose any pending legal 
proceedings involving the applicant, its officers, directors, 
or affiliates. 

  If, at any time while engaged with the Authority, the 
applicant becomes aware of any facts that materially alter 
or change its answers or render them incomplete or 
inaccurate, the applicant has a duty to promptly report 
such facts to the Authority in writing.

  If applicable, upload the required Legal Questionnaire 
Addendum Provided by NJEDA by clicking "Add Files.“

*This guidance ensures that applicants accurately disclose any relevant pending legal proceedings and understand their 
ongoing duty to report any changes, maintaining transparency and compliance throughout the NJEDA application 
process.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


 In this final Legal Questionnaire step, the applicant must certify the 
information provided in the Legal Questionnaire and authorize the 
release of information to the New Jersey Economic Development 
Authority (NJEDA).

 *Understand that information and documents provided are subject 
to public disclosure during deliberations of the Authority at public 
meetings.

 *Information is also subject to public disclosure under laws 
including the Open Public Records Act (N.J.S.A. 47A:1-1 et seq.) and 
common law right-to-know.

This guidance ensures applicants understand the importance of certifying the accuracy of the provided 
information and agreeing to the terms of public disclosure and electronic signatures, maintaining the 
integrity and legality of the NJEDA application process.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 14 : Certification of Non-Involvement in Activities in Russia or Belarus

 In this step, the applicant must certify their non-involvement in 
activities related to Russia or Belarus as part of the New Jersey Re-
assigning In State Employees Program application. 

 Pursuant to N.J.S.A. 52:32-60.1 et seq. (P.L. 2022, c.3): Any applicant 
seeking to receive an economic development subsidy must certify 
whether they are listed on the OFAC Specially Designated Nationals 
and Blocked Persons list. 

 *The NJEDA will take appropriate actions if an applicant makes a 
false certification.

Select the appropriate certification option (A, B, or C) from the 
dropdown menu.

This guidance ensures applicants understand the requirements for 
certifying non-involvement in activities related to Russia or Belarus and 
accurately complete the necessary documentation for the NJEDA 
application process.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 15 : Applicant Certifications
 In this step, the applicant must make several certifications to 

affirm the accuracy and completeness of the application and 
authorize certain actions by the NJEDA.

 Eligibility for financial assistance by the NJEDA is determined 
by the information presented in this application.

 Any changes in the status of the proposed project from the 
facts presented may disqualify the project.

 Only Board Members of the governing board of the program 
for which you are applying may take action to determine 
project eligibility and authorize fund issuance.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


Step 16 of 17: Select Payment Method

 In this final step, you will review the payment 
details and proceed with the payment. Here’s 
how to complete this section:

 Review Payment Details Example:
 Applicant Organization Name: ABC 

Company.
 Application Fee Request ID: FREQ-

0011499.
 Fee Amount: $5,000.00.

If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise


If you have any questions about these requirements, contact the NJ Rise Program team at njrise@njeda.gov

mailto:CustomerCare@njeda.com?subject=NJ%20Rise

	Welcome – Application Instructions
	Steps 1 through 3 Contact Information
	Step 4 – Applicant Organization
	Step 5 – Cannabis Questionnaire ��Please note that NJ State law prohibits certain cannabis licensees and certified personal use cannabis handlers’ employers from receiving or continuing to receive most financial incentive awards.
	Step 7 - Eligibility for Business
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19

