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Child Care Facilities Improvement 
Program: Phase 2
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Registered FCCs are eligible to apply for grants. Applicants must meet the following eligibility criteria:

• Registered with the NJ Department of Children and Families (DCF) through their local Child Care 
Resource & Referral Agency (CCR&R)

• Must currently enroll, or have enrolled in the 12 months prior to the date of application, at least one 
(1) child receiving support through the DHS Child Care Assistance Program

• Offer full time child care: a minimum of 6 hours per day, 5 days per week, 10 months per year
• Be in good standing with New Jersey Departments of Labor and Workforce Development, 

Environmental Protection, and Taxation
• Applicants are limited to one (1) application per Registered FCC
• If not already enrolled in DHS’ Grow NJ Kids (GNJK) quality rating and improvement system, commit 

to enrolling in the program within one (1) year of executing a grant agreement
• Commit to maintain registration with DCF to provide child care for at least two (2) years following 

executing a grant agreement

https://www.childcarenj.gov/Providers/CCAP
https://www.grownjkids.gov/ProvidersEducators


Child Care Facilities Improvement 
Program: Phase 2

Furniture, fixtures, and equipment purchases must meet the following eligibility 
requirements. Examples of eligible purchases can be found here. 

• Total project costs between $10,000 and $20,000

• Items must be purchased after your grant agreement is signed by NJEDA. Items purchased 
before signing a grant agreement will not be reimbursed. 

• Items can be used only for child care purposes and must support Health, Safety, and 
Accessibility, and/or High Quality Learning Environments

• Items must have a lifespan of three (3) years or more

• Items, if removed, cannot damage the permanent structure and fixtures of the building
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file:///C:/Users/emily.evers/Downloads/English-Eligible-Purchase.pdf


You will need important documents and information when completing your application, including:

• Primary Point of Contact Information

• FCC Registration Certificate and Certificate Number

• New Jersey Child Care Information System (NJCCIS) Number

• Quotes for Planned FFE Purchases

If you are a registered business, also have available:

• Business Formation Documents

• Federal Employer Identification Number (FEIN)

• NJ Tax ID Number

• Tax Clearance Certificate 
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Before You Begin Your Application
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Create Your Account

You will need to create an NJEDA 
Application Center account before you 
can begin your application. To create 
your account, please click "Sign In".

If you already have an account, skip to Slide 12.



Create Your Account
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If this is the first time you are 
using the NJEDA application 
center to apply for a 
program, please click the 
“Register” button at the top.

If you already have an account, skip to Slide 12.



Create Your Account:
Register Your Email Address

PLEASE MAKE SURE TO WRITE DOWN/ 

SAVE YOUR USERNAME AND PASSWORD
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If you already have an account, skip to Slide 12.

To create your account, enter your email 

and create a username (this can be the 

same as your email) and password. 

Passwords must contain an uppercase letter, 

lowercase letter, number, and a special non-

alphanumeric character (ex: !@#$%).

Once your information is filled in click 

“Register.”



If you did not receive this error message, skip to Slide 10.
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Create Your Account:
Error Registering Your Email Address

If you did not receive this error 

message, skip to Slide 10 to 

continue creating your account.

If after clicking on “Register” you 

receive the following pop-up, 

that indicates that your email 

address is already recognized in 

our system. This would occur if 

you have applied for other 

NJEDA programs and have 

already created an account in 

the portal. To sign in, request an 

Invitation Code by clicking on 

the blue “OK” button.



Redeeming and Invitation Code

1. Click SEND INVITATION to email yourself an invitation code.

2. Check your email (including junk/spam) for an email from CRMNoReply. 
Click the link in that email.

3. The link from the email should send you to this page on the portal. 
Make sure you are on the Redeem Information tab and Click REGISTER

4. Fill in the information requested and click REGISTER to complete 
the process. Remember this username and password – you will 
need it each time you access the application portal
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If you did not receive the error message on the previous slide, skip to Slide 10.



Create Your Account:
Set Up Your Applicant Profile
If this is your first time using the NJEDA portal, continue setting up your profile. 
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Now that you have created your 
account, you can begin setting 
up your applicant profile. 

Enter your first name, last name, 
email address, and phone 
number. This information is 
required. Please confirm the 
email address you have entered 
is correct. This will be the 
primary way the NJEDA will 
contact you.

Once you have accurately entered 
your information, click “Update”.



Create Your Account:
Confirm Your Email 

Once your email is confirmed please return to 

the portal to begin your application.
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Once you have set up your 
applicant profile, you will need 
to confirm your email before 
you can begin your application. 
To do so, click “Confirm Email”. 
An email will be sent to the 
email address you listed in the 
previous step. Follow the 
instructions provided in the 
email to confirm your email and 
begin your application. 

You will receive this pop up if 
you do not confirm your email. 
You must confirm your email to 
create your account and begin 
your application.
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If you already have an account 
from applying for other NJEDA 
programs, sign in with your 
username and password.

Sign In to an Existing Account

If you have an account but have 
forgotten your password, click on 
the “Forgot your password?” 
button and follow the 
instructions that appear. An 
email will be sent to the email 
address you signed up with 
allowing you to reset. Your 
username will be included in the 
email you receive. Be sure to 
confirm that you are using the 
correct username when you sign 
in.



Trouble Logging Into the Portal?

If you are having any issues creating a username or password, 
redeeming an invitation code, or generally logging into the 
portal, please call our Customer Care line (844) 965-1125 and 
a representative will assist you.
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Begin Your Application
You can access the website to begin your application here. 
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Click here to begin 
your application

You will complete your application in the NJEDA Online Application Center. On the homepage, scroll down to see a list of appl ications. 
Click “Child Care Facilities Improvement Grant Program Phase 2” to begin your application. 

https://programs.njeda.com/en-US/


Begin Your Application

[Insert New Screenshot of 
Application Welcome Page]

When you click “Child Care 
Facilities Improvement Grant 
Program Phase 2” it will bring 
you to the application’s 
welcome page. Be sure to read 
this important information 
about the grant program and its 
eligibility before beginning your 
application. 

To officially begin 
your application, 
click the “Create” 
button. 
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[Insert New Screenshot of 
Application Welcome Page]
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Step 1: Language Access

Provide a “Yes/No” response to 
indicate whether English is your 
primary language or select “Prefer 
Not to Answer”. The following 
questions will only appear if you 
select “No.”

If you selected “No”, select your 
primary language. 

The Spanish version of the application is available here(link). Additionally, free language assistance services 
are available if you need support completing your application. Email languagehelp@njeda.gov for assistance. 

If NJEDA needs to contact you 
regarding your application and 
you would be interested in 
communicating with an 
interpreter in your native 
language, please answer “Yes” to 
the question that appears. 

mailto:languagehelp@njeda.gov


Step 2: Contact Information

The first page of the application asks to identify individuals with various roles at a business. NJEDA recognizes that 
FCCs are small organizations, often with one or two staff members, who likely hold multiple, if not all these roles. 
Below are descriptions of each role to help you best answer the following Contact Information questions.
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As an FCC, it is likely that you are the sole proprietor or only employee of your business. If that is the case, then in the 
following questions that ask about the Authorized Representative, CEO, and Media Contact, select “Yes”. 

Primary Point of Contact This should be whoever is completing the application. It is likely the FCC owner or director. 

Authorized Representative If the primary point of contact is not the sole proprietor/FCC owner or director, you will see 
a prompt asking you to provide the owner/director's information. This would likely occur if 
a friend, family member, coworker, etc. is completing this application on behalf of the FCC. 
If you are the FCC owner or director and are completing this application yourself, you will 
not need to provide any additional contact information.

CEO There may not be someone with this title at your organization. If that is the case, this title 
would apply to the FCC owner or director.

Media Contact If you would like to identify an individual other than the FCC owner/director to be 
authorized to speak to the media, you will be asked to provide their contact information. If 
the FCC owner/director is the appropriate individual to speak to the media, you will not 
need to provide any additional contact information.



Step 2: Primary Point of Contact
18

Here you can begin filling out the contact 
information for the primary point of contact. 
This should be the individual completing the 
application, which is likely the FCC owner or 
director.  This will also be the individual who 
NJEDA will contact regarding your application.

Please provide the primary point of contact’s 
name, title, email address, and phone number. 
It is important that this information is accurate 
so NJEDA can contact you if there are any 
questions regarding your application.  



Step 2: Primary Point of Contact 
(Cont.)
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Only select “No” if the Primary Point 
of Contact, which should be the 
individual completing the application, 
is not authorized to submit it on 
behalf of the FCC. This would likely be 
the case if the FCC owner or director 
is having a friend, family member, or 
coworker complete the application 
on their behalf. 

The next three questions ask about different roles at a business. As an FCC, it is likely that you are the sole proprietor or  only employee of 
your business. If that is the case, then in the following questions that ask about the Authorized Representative, CEO, and Me dia Contact, 
select “Yes”. 
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Only select “No” if the Primary Point of Contact is not the CEO. Your FCC may not have an individual with this 
title, so this would be if the Primary Point of Contact is not the FCC’s owner or director. 

Only select “No” if the Primary Point of Contact is not authorized to speak to the media and you would like to 
identify another media contact. Sometimes journalists will reach out to NJEDA and want to speak to grant 
recipients about their business. If this were to happen, this would mean you want someone other than the 
person filling out the application to speak to the media on behalf of your FCC.

Step 2: Primary Point of Contact 
(Cont.)



Step 2A: Primary Point of Contact
Authorized Representative
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If the Primary Point of Contact is the Authorized Representative and you selected “Yes” on Slide 19, skip to Slide 24.

This page will only appear if you selected “No” on 
Slide 19 to indicate that the Primary Point of Contact 
is not the Authorized Representative. 

On this page, you will be prompted to fill out the 
Authorized Representative’s contact information. For 
example, if the FCC owner or director’s friend, family 
member, coworker, etc. is completing the application 
on their behalf, they would list the FCC owner as the 
Authorized Representative. 



Step 2B: Primary Point of Contact
CEO
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If the Primary Point of Contact is the CEO and you selected “Yes” on Slide 20, skip to Slide 24.

This page will only appear if you selected “No” 
on Slide 20 to indicate that the Primary Point 
of Contact is not the CEO. 

Your FCC may not have an individual with this 
title, so this would be if the Primary Point of 
Contact is not the FCC’s owner or director. This 
would likely happen if the individual 
completing the application is not the FCC 
owner or director. 



Step 2C: Primary Point of Contact
Media Contact
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If you do not want to designate a media contact and you selected “Yes” on Slide 20, skip to Slide 24.

This page will only appear if you selected “No” 
on Slide 20 to indicate that you would like to 
designate a media contact for your FCC.

Sometimes journalists will reach out to NJEDA 
and want to speak to grant recipients about 
their business. If this were to happen, this 
would mean you want someone other than the 
person completing the application to speak to 
the media on behalf of your FCC.



Step 3: Business Formation Documents
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If you do not have business formation 
documents, select “No” and continue to 
Slide 26.

If you are a registered business and you do 
have business formation documents, select 
“Yes”. You will be asked to provide the 
formation documents later in the application.

As an FCC, your business is likely registered as 
a sole proprietor or LLC. If you are a sole 
proprietor, you will need to upload a 
Certificate of Trade Name. An example can be 
found here. If your business is registered as an 
LLC, you will need to upload a Certificate of 
Formation. An example can be found here. 

Your FCC does not have to be a registered business to apply for this program but will need to become a registered business before your 
application is approved. These next questions will help determine what additional information you will be asked to provide re garding 
your business registration status.

http://C:/Users/emily.evers/Desktop/Certificate%20of%20Trade%20Name%20Example.pdf
http://C:/Users/emily.evers/Desktop/Certificate%20of%20Formation%20Example.pdf
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This question will only appear if you select “Yes” for the previous question about business formation documents. 
Your answer to this question will determine what other information you will be asked for later in the application. 
You can search to determine whether your business is already registered here.  

Step 3: Business Formation 
Documents (Cont.)
If you answered “No” to the previous question about business formation documents, continue to Slide 26.

https://www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp
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Step 4: Applicant Organization Information

The next section of the application will look different depending on if your FCC is a registered business or not. 

If your FCC is not a registered business, steps to complete the applicant organization information are outlined 
in slides 27-31. 

If your FCC is a registered business, steps to complete the applicant organization information are outlined in 
slides 32-38. Please be prepared to provide your organization name/DBA, business formation documents, FEIN 
number, NJ Tax ID number, and NJ Tax Clearance Certificate.



Step 4: Applicant Organization
Information Not Registered
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This question is asking if the FCC 
owner or director, or anyone who is 
a co-owner of the FCC business, is an 
employee of the State of New Jersey. 

Provide the mailing address for the 
FCC. When you begin to enter the 
address, a drop-down menu will 
auto-populate. Select the correct 
address.

If your FCC is a registered business, skip to Slide 32.



28Step 4: Applicant Organization
Information Not Registered (Cont.)
If you are a registered business, skip to Slide 32.

Provide a short but thorough description 
of your FCC. This might include 
information about your curriculum, the 
community you are located in, how long 
you have been operating your FCC, etc.



29Step 4: Applicant Organization
Information Not Registered (Cont.)
If you are a registered business, skip to Slide 32.

Select the magnifying glass to launch 
the NAICS search window. This will 
open a pop up where you can search 
for the code that is associated with 
the type of business you have. The 
code for a child care business is 
624410.



30Step 4: Applicant Organization
Information Not Registered (Cont.)
If you are a registered business, skip to Slide 32.

This question is asking if your FCC is 
involved in religious activities or is 
religiously affiliated. This might mean 
that your curriculum includes religious 
instruction or worship. This question is 
not asking about the FCC owner or 
director’s religious affiliation.

If you select “Yes”, NJEDA will need to 
collect additional information. For a 
copy of the Religious Activity 
Questionnaire form, click here.

Select “Yes” if you have received any other NJEDA grant or assistance. For example, 
you may have received a Small Business Improvement Grant and/or a COVID-19 
Emergency Grant from NJEDA. You will be asked to list the assistance you received.

If you did not receive these grants or any other NJEDA funds, select “No.”

https://njedatestsite.powerappsportals.us/en-US/MicroLoanEdit/~/religious-activity-questionnaire


31Step 4: Applicant Organization
Information Not Registered (Cont.)
If you are a registered business, skip to Slide 32.

REMINDER: You may apply to this program without being a registered business. This would mean your FCC does not have a New Jersey 
State Tax ID or a Tax Clearance Certificate. Before your application can be approved, you will need to obtain both.

Information on how to become a registered business can be found here. 

You can obtain a New Jersey State Tax ID online through the NJ Division of Revenue and Enterprise Services here. More information is 
available here. 

Once you have your New Jersey State Tax ID, you will also need to obtain a Tax Clearance Certificate. More information on that is 
available here. 

https://www.nj.gov/state/bac/
https://www.njportal.com/DOR/BusinessRegistration
https://business.nj.gov/pages/register-for-taxes
https://www.nj.gov/treasury/taxation/busasst.shtml


Step 4: Applicant Organization
Information Registered Business

32

If you are not a registered business, skip to Slide 39. 
Please provide the full name of your 
registered legal entity. This name should 
match the name on your formation 
documents. If you are not sure of your legal 
entity name, please visit this website.

If your FCC is registered a sole proprietor, 
your business’ legal organization name is 
the owner’s full name. Any other name you 
call your business would be considered the 
Doing Business As (DBA). For example, an 
FCC’s legal name might be Suzie Smith, DBA 
as “Sunshine Suzie’s FCC”. 

Please enter the entity type that best 
describes your FCC, based on your 
formation documents. 

https://www.njportal.com/DOR/BusinessNameSearch/Search/BusinessName


Step 4: Applicant Organization
Information Registered Business (Cont.)
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If you are not a registered business, skip to Slide 39. 

Provide the mailing address for the 
FCC. When you begin to enter the 
address, a drop-down menu will 
auto-populate. Select the correct 
address.



34Step 4: Applicant Organization
Information Registered Business (Cont.)
If you are not a registered business, skip to Slide 39. 

Please upload your business formation 
documents. Your formation documents 
must relate to the type of entity you are 
applying as. Ex: a sole proprietor should 
submit a Certificate of Trade Name, an 
LLC should submit a Certificate of 
Formation, etc.

If you do not have the information being 
requested on this page, select “Back” at 
the bottom of the page, and update your 
responses on the previous page 
accordingly (see Slide 24). 

You can find your FEIN number on the 
computer-generated notice from the IRS 
from when you applied for your EIN, or 
on a previously filed tax return for your 
business. More information on finding 
your FEIN can be found here. 

http://C:/Users/emily.evers/Desktop/Certificate%20of%20Trade%20Name%20Example.pdf
http://C:/Users/emily.evers/Desktop/Certificate%20of%20Formation%20Example.pdf
http://C:/Users/emily.evers/Desktop/Certificate%20of%20Formation%20Example.pdf
https://www.irs.gov/businesses/small-businesses-self-employed/lost-or-misplaced-your-ein


35Step 4: Applicant Organization
Information Registered Business (Cont.)
If you are not a registered business, skip to Slide 39. 

Provide a short but thorough 
description of your FCC. This might 
include information about your 
curriculum, the community you 
are located in, how long you have 
been operating your FCC, etc.



36Step 4: Applicant Organization
Information Registered Business (Cont.)

Select the magnifying glass to launch 
the NAICS search window. This will 
open a pop up where you can search 
for the code that is associated with 
the type of business you have. The 
code for a child care business is 
624410.

If you are not a registered business, skip to Slide 39. 



37Step 4: Applicant Organization
Information Registered Business (Cont.)
If you are not a registered business, skip to Slide 39. 

Upload your NJ Tax Clearance 
Certificate here. Certificates may 
be requested through the State of 
New Jersey’s online Premier 
Business Services (PBS) portal. 
Under the Tax & Revenue Center, 
select Tax Services, then select 
Business Incentive Tax Clearance. If 
the applicant's account is in 
compliance with its tax obligations 
and no liabilities exist, the Business 
Incentive Tax Clearance can be 
printed directly through PBS.

https://www16.state.nj.us/NJ_PREMIER_EBIZ/jsp/home.jsp
https://www16.state.nj.us/NJ_PREMIER_EBIZ/jsp/home.jsp
https://www16.state.nj.us/NJ_PREMIER_EBIZ/jsp/home.jsp
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This question is asking if your FCC is 
involved in religious activities or is 
religiously affiliated. This might mean that 
your curriculum includes religious 
instruction. This is not intended to ask 
about the FCC owner or directors' 
religious affiliation. 

If you select “Yes”, NJEDA will need to 
collect additional information from you. 
For a copy of the Religious Activity 
Questionnaire form, click here.

Step 4: Applicant Organization
Information Registered Business (Cont.)
If you are not a registered business, skip to Slide 39. 

Select “Yes” if you have received any other NJEDA grant or assistance. For example, 
you may have received a Small Business Improvement Grant and/or a COVID-19 
Emergency Grant from NJEDA. You will be asked to list the assistance you received.

If you did not receive these grants or any other NJEDA funds, select “No.”

https://njedatestsite.powerappsportals.us/en-US/MicroLoanEdit/~/religious-activity-questionnaire


Step 5: Eligibility Requirements
39

The next set of questions are going to 
check your eligibility status and 
confirm that you are a registered FCC. 
You will need to have your Certificate 
of Registration ready. You will 
specifically need the Certificate 
Number located in the top left corner 
of the document to answer the 
following questions.



Step 5: Eligibility Requirements 
(Cont.)
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Enter the Certificate Number listed 
on the top left of your Certificate of 
Registration.



Step 5: Eligibility Requirements
(Cont.)

41

You may receive this warning if you 
registered your FCC with DCF for the 
first time since 7/22/2024. If you are 
registered, please proceed with the 
application. If you do not have a 
Family Child Care Provider Certificate 
of Registration, you are not eligible 
for a grant and your application will 
be declined. 
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Step 5: Eligibility Requirements
(Cont.)

The Child Care Assistance Program 
provides subsidies to help families 
afford the cost of child care in New 
Jersey. Parents and providers must 
apply through their local Child Care 
Resource & Referral Center (CCR&R). 
In some NJ counties, this program is 
referred to as New Jersey Cares for 
Kids (NJCK) or by the name of the 
local CCR&R (see list here). A 
provider that enrolls a child receiving 
CCAP receives biweekly payment 
from the Department of Human 
Services. 

https://www.childcarenj.gov/CCRR
https://www.childcarenj.gov/CCRR
https://www.childcarenj.gov/CCRR
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Step 5: Eligibility Requirements
(Cont.) Select “Yes” if your FCC is currently 

enrolled in the Grow NJ Kids quality rating 
improvement system. This is not a 
requirement to apply, but if you are 
awarded grant funds you will be required 
to enroll within one year of entering a 
grant agreement. 

This question will only appear if you select 
“No” to the previous question about being 
enrolled in Grow NJ Kids. By selecting “Yes” 
on this question, you are committing to 
enroll in Grow NJ Kids within one year if 
you are awarded grant funds.

If awarded funds, you are required to 
maintain registration with DCF for two 
years following your grant agreement. 

https://www.grownjkids.gov/ProvidersEducators


Step 6: Additional Information 
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Please answer “Yes” or “No”  if you 
provide child care outside the hours of 
8am – 6pm Monday-Friday. 

Your answers in this section will NOT be used to determine your eligibility. These questions are for 
informational purposes only.

If you select “Yes” to the question 
above, this window will appear for you 
to describe your hours of operation 
(e.g. Monday – Saturday 8am – 8pm).

If you select “No” to the question above 
this window will not appear. 



Step 6: Additional Information (Cont.) 
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Please enter a number in each box for 
enrollment by age group and type of 
staff. If you do not enroll any children 
in a specific age group, for example, 
enter 0 in the respective text box. The 
application will not proceed unless you 
fill in a number for each box. 

Your answers in this section will NOT be used to determine your eligibility. These questions are for 
informational purposes only.



Step 7: Furniture, Fixtures and
Equipment Requests
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In this section, you will upload one or more 
quotes for FFE you plan to purchase with 
grant funds. Please follow the directions 
below as this will help NJEDA process your 
application more efficiently. 



47Step 7: Furniture, Fixtures and
Equipment Requests: Eligible Uses for Installation

Eligible Regardless of Cost Eligible If Cost Stays <$2,000 Not Eligible Because Cost ≥ $2,000

A new appliance that can just be 
moved into place and plugged in​

A new appliance ($1,000) that will require 
electrical work ($600) to move an 
outlet = $1,600

A new appliance ($1,300) that will require 
electrical work ($800) to move an outlet = $2,100

An outdoor playset that can just 
be placed on the ground​

An outdoor playset ($1,500) that will require 
leveling the ground and/or pouring 
concrete ($250)= $1,750

An outdoor playset ($1,500) that will require 
leveling the ground and/or pouring concrete 
($800)=$2,300

A bookcase that the grantee will 
assemble and anchor to the wall​

A purchased bookcase ($1,000) that will be 
built and anchored to the wall by a carpenter 
($800) =$1,800

A purchased bookcase ($1,000) that will be built 
and anchored to the wall by a carpenter ($1,000) 
= $2,000

It is important to note the eligibility for items requiring an installation. An installation service is only eligible if the item plus the cost to 
install that item is less than $1,999.

If you are submitting a quote for an item plus the cost of installation and it exceeds $1,999, it is ineligible, and you cannot submit it as 
a part of your application.
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Step 7: Furniture, Fixtures and
Equipment Requests (Cont.)

To begin uploading your quotes, click 
the blue “Add Quote” button. A new 
window will pop up with additional 
questions. You will need to add at least 
one quote to continue with your 
application.
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Step 7: Furniture, Fixtures and
Equipment Requests (Cont.)

When you click “Add Quote” a new 
window will pop up where you can 
begin uploading your receipts. Provide 
the name of the store you plan to make 
your purchase from and the total 
amount it will cost. 
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Step 7: Furniture, Fixtures and
Equipment Requests (Cont.)

Select a box for each item that is in your quote. 
Please select installation if you are submitting a 
receipt for an installation or if your receipt 
includes a product and installation service. For 
example, if you plan to purchase a crib and a shelf 
in one transaction, you will select both “Sleeping 
cot/crib” and “Shelving or storage unit”. 

If an eligible item you purchased is not listed, or 
you are unsure which category it would best fit 
in, select other. In the text box that appears, 
describe the item you plan to purchase. 
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Step 7: Furniture, Fixtures and
Equipment Requests (Cont.)

Please explain how the items you are planning to 
purchase in this quote will support Health, Safety, 
and Accessibility and/or a High Quality Learning 
Environment. Please explain all items in the 
quote.

Your answer must be at least 150 characters 
(about 30 words), or 2-3 sentences per item in 
your quote.
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Step 7: Furniture, Fixtures and
Equipment Requests (Cont.)

Once you enter the information from 
the previous slide and hit save at the 
bottom of the pop-up window, the 
window will reload, and two new 
questions will appear. Here you can 
upload your quote and photos that 
support the need for the item(s) and 
where it will be located. The 
information you entered previously will 
not need to be changed and you will 
not need to re-enter it.
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Step 7: Furniture, Fixtures and
Equipment Requests (Cont.)

Continue uploading quotes until your 
Total Grant Request is between $10,000 
and $20,000 and your quotes include all 
of the items you plan to purchase. 



Step 8: Cannabis Questionnaire
54

New Jersey state law prohibits certain 
cannabis business owners and 
individuals involved in the cannabis 
industry from receiving or continuing to 
receive state grant awards. If you are 
not involved in the cannabis industry, 
select “No” for these questions. 



Step 9: Diversity, Equity, and Inclusion
55

This section asks for information regarding the 
diversity of your FCC staff. We recognize that FCCs 
are small businesses, often with one employee, 
and many of these questions may not directly 
apply to your business. 

You will not be penalized for selecting “Prefer not 
to answer” or “Not applicable.” Your answers to 
these questions will not impact your eligibility for 
a grant. 

Your answers in this section will NOT be used to determine your eligibility. These questions are for 
informational purposes only.



Step 9: Diversity, Equity,
and Inclusion (Cont.)

56

We recognize that FCCs are small businesses, often with 
one employee, without large leadership teams or a board 
of directors. Selecting “Question is not applicable” is 
appropriate for these questions. If your FCC does have a 
leadership staff, please provide information about the 
diversity of the leadership team. 

Your answers in this section will NOT be used to determine your eligibility. These questions are for 
informational purposes only.
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Step 9: Diversity, Equity,
and Inclusion (Cont.)

NJEDA recognizes that FCCs are small businesses, often with one 
employee, who may not have the capacity to implement specific 
diversity initiatives, programs, or plans. It is acceptable to select 
“Question is not applicable” and skip the document upload.

If your FCC has implemented diversity initiatives you would like to 
share, please do so in the text box provided and upload any 
available documentation detailing such initiatives. 

Your answers in this section will NOT be used to determine your eligibility. These questions are for 
informational purposes only.



Step 10: Legal Questionnaire 
58

The next set of questions are 
the NJEDA’s Legal 
Questionnaire. This page 
must be completed by the 
FCC director/owner. These 
questions will ask about 
things like business 
ownership, any record of 
violations of state law, and 
criminal history. Please 
answer these questions to the 
best of your ability.  



59Step 10: Legal Questionnaire
(Cont.) 

If your FCC has any owners or co-
owners that own 30% or more of your 
business (including yourself), select 
“Yes” and list them in the section 
below. This could include other family 
members who are owners or co-
owners in your business. 



60Step 10: Legal Questionnaire
(Cont.) 

These questions ask if you, your FCC, 
and/or any co-owner(s) you listed above 
have previously been found guilty of or 
pleaded guilty to certain violations of 
state or federal laws. Select “No” if you, 
your co-owner(s), and your FCC do not 
have any past legal violations.
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These questions ask if you, your FCC, 
and/or any co-owner(s) you listed 
above have previously been found 
guilty of or pleaded guilty to certain 
violations of state or federal laws. 
Select “No” if you, your co-owner(s), 
and your FCC do not have any past 
legal violations.

Step 10: Legal Questionnaire
(Cont.) 



62Step 10: Legal Questionnaire
(Cont.) 

These questions ask if you, your FCC, 
and/or any co-owner(s) you listed 
above have previously been found 
guilty of or pleaded guilty to certain 
violations of state or federal laws. 
Select “No” if you, your co-owner(s), 
and your FCC do not have any past 
legal violations.



63Step 10: Legal Questionnaire
(Cont.) 

These questions ask if you, your FCC, 
and/or any co-owner(s) listed above have 
any pending proceedings for the violation 
of certain state or federal laws. Select “No” 
if you, your co-owner(s), and your FCC do 
not have any pending proceedings. 



64Step 10: Legal Questionnaire
(Cont.) 

This is the final question of the Legal 
Questionnaire. It asks you to certify that 
the information you have provided is true 
and complete. Please provide an electronic 
signature and your title at your FCC. 



Step 11: Certify Your Application
65

This page must be completed by the FCC 
director/owner. This is your final sign off 
that the information you have provided is 
accurate to the best of your knowledge. 
Select “Yes” for each question and then 
click “Next” to continue to the last step 
where you will submit your application. 



Step 12: Submit Your Application
66

This page must be completed 
by the FCC director/owner. 
Please check that you agree to 
be bound by electronic 
signatures and that you are an 
authorized signer. Then 
provide your full name and 
enter the code from the 
image. Once complete, click 
“Submit Application”.



Submission Confirmation Page
67

Congratulations! You have submitted your 
application. You will see a submission 
confirmation page that lists your 
application confirmation number.

Check your email to ensure you have 
received a confirmation email. All 
communications about your application 
going forward will be through that email 
address. If you don’t receive a 
confirmation email, check your spam 
folder. If needed, contact our Customer 
Care line (844) 965-1125 for assistance.  

Click “Return to Homepage” to return to 
the application portal homepage. 



68

Don’t Forget!

If you do not provide business formation documents, a New Jersey State Tax ID, and/or a Tax Clearance 
Certificate in your application, you will need to provide these documents before your application can be 
approved.

Information on how to become a registered business can be found here. 

You can obtain a New Jersey State Tax ID online through the NJ Division of Revenue and Enterprise Services 
here. More information is available here. 

Once you have your New Jersey State Tax ID, you will also need to obtain a Tax Clearance Certificate. More 
information on that is available here. 

https://www.nj.gov/state/bac/
https://www.njportal.com/DOR/BusinessRegistration
https://business.nj.gov/pages/register-for-taxes
https://www.nj.gov/treasury/taxation/busasst.shtml
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