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Applicant Checklist

Available online

https://www.njeda.gov/wp-

content/uploads/2024/07/ART-

Phase-II-Applicant-Checklist.pdf

https://www.njeda.gov/wp-content/uploads/2024/07/ART-Phase-II-Applicant-Checklist.pdf
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Sample Application

Before beginning the application read through the 
information provided on the welcome page.

Welcome

Once ready click “Next” to begin the 
application 

IMPORTANT TIP:

Click “Save” in the beginning to create a  reusable link that 

will save your progress as you complete the application.
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Language Access

Provide a “Yes/No” response to indicate whether 
English is your primary language or select “Prefer Not 
to Answer”.

Free language assistance services are available to you 
by sending an email to languagehelp@njeda.gov.

mailto:languagehelp@njeda.gov


5

Eligibility

Please select the Municipality in which your project will 
be located: 
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Primary Point of Contact

On this page we will collect contact information for 
the Primary Point of Contact for this application. 

Please ensure that the email provided is the correct 
email for the primary point of contact on this 
application. 

This contact information is crucial! This is how the 
NJEDA Staff will contact you with any questions they 
have. 

REMINDER 

Click “Save” to create a  reusable link that will save 

your progress as you complete the application.
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Authorized Representative

If the primary point of contact is not an authorized 
representative for the applicant entity, you will be asked 
to fill out the contact information for the authorized 
representative.
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Chief Executive Officer/Owner/Equivalent

If the primary point of contact is not Chief Executive 
Officer/Owner/Equivalent for the applicant entity, you 
will be asked to fill out the contact information for the 
Chief Executive Officer/Owner/Equivalent.
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Consultant Information

While not required, we understand that some applicants 
may choose to utilize consultants for support on grant 
applications. 

Are you, the applicant company, using a consultant to 
assist with this application?

IF YES, you will be asked to fill out the contact 
information for the consultant. 
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Applicant Organization

In this section, we are collecting information about the 
registered business that is applying for this program. 

This page will request applicant organization information 
including but not limited to… 
- Entity Type
- Date Established 
- Entity Formation Documents 
- Federal Tax Identification Number (FEIN)
- NJ Tax Identification Number
- NAICS Code
- NJ Tax Clearance Certificate

If the applicant is involved in religious activities or is 
religiously affiliated, an additional Religious Activity  
Questionnaire will be required. 

Eligible applicants for this grant are non-profit organizations 
with a 501c (3), 501c (6), or 501c (19) status.

https://www.njeda.com/bondfinancing/cv19l-religious-activity-questionnaire-final/
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Additional Information

If the applicant is involved in political or 
lobbying activities, an additional Political 
Activity Questionnaire will be required. 

https://www.njeda.com/lobbying-political-activity-questionnaire-6-23-2020
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Cannabis Questionnaire

New Jersey State law prohibits certain cannabis licensees and certified personal use cannabis handlers’ 
employers from receiving or continuing to receive most financial incentive awards.
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Diversity Equity and Inclusion

In this section, we would like more information about 
the diversity of your organization. 

Answers have no impact on eligibility for assistance and 
providing information is optional, to be used for 
tracking purposes only. 

Within each of these questions, “Prefer not to answer” 
can be selected if that is the case OR if the question is 
not applicable to your organization.
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Project Overview (1/3)
In this section, we would like to learn about the location of 
your project, your project proposal, and how you plan to 
impact the community if awarded the grant. 

Project Location City Must Be in one of the 31 Eligible 
Municipalities. 

Use the NJEDA Mapping Tool provided here, and in the 
application, to create and upload your Mapping Tool Report.  

Directions for Applicants:
1. Turn on the map Layer called “ART – Phase 2 Eligible Areas,” 

and make sure all other colorized layers are off by 
unchecking the boxes, if they are on.

2. Find the location of your property using the search bar at 
the top of the map.

3. Check that the address of your proposed location falls within 
the PINK area.

4. Select the print icon, and using the "Map Only" layout and 
"PDF" format, click print.

5. Download and save the PDF for use in your application.
* Please Note:  You must have Adobe Acrobat to download the 
PDF from the Mapping Tool. If you do not have Acrobat, you can 
Copy & Paste the map to Microsoft Word or provide us with a 
Screen Shot of the location from our Mapping Tool. The image 
you give us must be from the NJEDA Mapping Tool.

https://njeda.maps.arcgis.com/apps/webappviewer/index.html?id=334118d138354b0d95763260aa8c55eb
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Project Overview (2/3)

Project Proposal (You may use the blank box OR upload your 
project narrative as a separate document and write “Included 
as upload” in the box.) 

#1:

Examples of what the description and cost estimates may include, but 

are not limited to: any artist’s estimates for work on the project, 

teaching costs, contact or estimates for work, venue estimates, etc. 

Final plans could be shown by completed project bidding, project plans 

that are approved by your organizational board and/or community 

officials, etc.
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Project Overview (3/3)

In this section, we want to ensure your ability to cover the 
total project costs and plans for completing the project by 
December 31, 2026.

Total Grant Amount Requested must be between $100,000.00 
and $500,000.00.

Download the Project Sources and Uses template provided in 
the application and identify all current sources and uses of 
funding for your project before uploading as an excel file. 

NJEDA funds can account for 100% of project funding. 
*Total Sources must equal Total Uses.
*The Grant Amount requested in application must be listed in 
the sources section.

Note: Grant funds must be expended by December 31, 2026, 
as per the rules of this program. The project schedule you 
upload in this section must clearly demonstrate a plan to 
complete the project prior to this date.

https://www.njeda.com/wp-content/uploads/2023/05/Source-Use-template-ART.xls
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Project/Program Site and Increase in Foot Traffic
In this section, we want to understand that you have the ability 
to use or are able to obtain permission to use the site or sites 
that you plan to use for your proposed project or program and 
how you plan to engage with the community to meet the goals 
of the program.

#2:
• If you already have access to the project site or if you have 

started the process of obtaining site access, please use the 
upload button to include any and all documentation from 
relevant entities, demonstrating that you have permission and 
access to the proposed project site for the specified 
timeframe of the project.  For example, if you own the site, 
show proof of ownership;  if the municipality owns the site, 
show permission to use the site.

#3:
• Submit information/data from over the past year or two for 

the area, site, venue of the proposed project, illustrating and 
describing in as much detail as possible, how your project will 
bring more people to the site and community.
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Organizational Experience

In this section, we want to know that your organization has the 
experience, expertise and capability to successfully complete the 
proposed project, based on past, relevant, organizational history.

#4:
• Describe the projects in detail, including the scope of the projects, 

where they took place, the timeframe of the projects, who 
produced, led or managed the project and how the project 
engaged the community/audience. Please submit any supporting 
documentation for the project (press releases, programs, 
marketing materials, organizational calendars, etc.)
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Project Impact and Engagement (1/2)

In this section, we want to know how your proposed project 
will mitigate the negative, economic impact of 
COVID – 19 in the community both short-term and long-term.

#5 a & b:
• Be as detailed and specific, as possible, providing examples 

and/or any relevant data.
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Project Impact and Engagement (2/2)

In this section, we want to know how your proposed project 
coincides with the community’s overall vision of itself. 

#5 c:
• Be as detailed and specific, as possible, siting relevant 

examples that illustrate how your project ties into the larger 
community vision.   
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Organizational Focus

In this section, we want to know whether or not arts and 
culture is the primary focus of your organization.

#6:
• Provide a narrative that describes the overall mission of 

your organization along with 3 pieces of documentation 
that illustrate your organizational focus.

• See explanation of “supporting documentation”:
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Partnerships

In this section, we want to know if your organization intends 
to work with a partner or partners in order to successfully 
complete the proposed project or program by December 31, 
2026 and to understand the intended role and scope of the 
partnership

#7:

• A Letter of Intent must be submitted for each partnership.

• Letters of Intent need to address items a – e.

• Letters of Intent need to be signed by both your 

organization and the partnering entity. 
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Work Activities
Projects including construction activities or any of the 
trades may be subject to New Jersey and Prevailing Wage 
requirements.

In this section we want to understand the type and scope 
of work included in your proposed project or program in 
order to assess whether or not the rules of Prevailing 
Wage will apply.

If you click “Yes” on any of these 4 Questions, you will be 
prompted to give us information about the specific 
“contractor/subcontractor or professional service” you plan 
to engage.   We realize that at the time of submitting the 
application, you may not have a designated “contractor” to 
do the work. You will still be able to complete the 
application and, if you are awarded a grant, you will be 
asked to us that specific information at a later time. 

*Please Note: Volunteers that do not earn payment 
(wages or monetary gifts) for their work, would not be 
subject to Prevailing Wage compliance.
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Construction, Renovation, or Installation 
of Equipment (1/2)

NJDOL Public Works Registered 
Contractor/Subcontractor:
All contractors used for any construction costs more 
than $1999 must be registered as a New Jersey 
Department of Labor and Workforce Development 
(DOL) Public Works Registered Contractor and must 
abide by NJ prevailing wage and affirmative action 
requirements. Any quotes submitted from 
contractors/subcontractors that are not NJDOL Public 
Works Registered Contractors at the time of 
application will not be eligible to be used in your 
proposed project.

Professional Services:
All professional services including, but not limited to, 
architectural, engineering, construction management 
services must provide verification proof of NJ 
Business Registration and a Verification of 
Professional Service form. Are you working with a Contractor, Subcontractor, or Professional Service?

If your organization plans to work with more than one Contractor, Subcontractor, or 
Professional Service, please click the +Add Contractor/Subcontractor, or Professional Service 
button the number of times needed to provide details for each one.
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Construction, Renovation, or Installation 
of Equipment (2/2)

Download the Contractor Verification Form provided in 
the application and complete before uploading as a PDF.

Download the Professional Service Verification provided in 
the application and complete before uploading as a PDF file.

Contractor/Subcontractor Information Professional Services Information

https://www.njeda.gov/wp-content/uploads/2024/08/Contractor-Eligibility-Form_Art-Phase-II.pdf
https://www.njeda.gov/wp-content/uploads/2024/08/Verification-of-Professional-Services-Eligibility_Art-Phase-II.pdf
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Duplication of Benefits

In this section, we will ask if you have applied for 
or received any other funds (governments 
loans/grants, private or bank loans, donations, 
insurance proceeds, etc.)

IF NO, certify this is correct and proceed to the 
next page.

IF YES, select all the program(s) your business has 
applied to or received funding for from the list 
that appears and/or check “Other” to include any 
other funding sources not covered in the list. 
For each source, you will need to provide the 
following information: 
• Name of Funding Source
• Program Status: In Process or Approved
• Approved/Applied Date
• Approved/Applied Amount
• Purpose of Funds

Once you’ve provided details for all other assistance applied 
for and/or received for this project, you will need to certify 
that there is no Duplication of Benefits.
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Prevailing Wage and Affirmative Action Requirements

You must click 
both boxes in 
order to 
proceed to 
the next page 
in the 
application!
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Applicant Representative for Certifications

The New Jersey Economic Development Authority requires that the Legal 
Questionnaire, Certification of Non-Involvement in Activities in Russia or 
Belarus Pursuant to P.L. 2022, C. 3, Acknowledgments of Applicant , and 
Certification of Applicant, are to be completed and signed by one of the 
following:

• by applicant's General Counsel or Chief Legal Officer (recommended); or

• for a corporation: a principal executive officer at least the level of vice 
president;

• for a partnership: a general partner;

• for a sole proprietorship: the proprietor;

• for a governmental entity: the contact person (business administrator, 
manager, mayor, etc.);

• for other than above: the person with legal responsibility for the 
application.

If you are not an Authorized Representative you will be prompted to Upload the 
Certifications page, which will require you to download and then upload signed 
copies of the acknowledgments and certifications listed above (Slide 48).

If you are an Authorized Representative you will be prompted to fill out these 
pages throughout the application (Slides 26-28).
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Upload Certifications

Only if the individual filling out the application is not
an Authorized Representative will the applicant see 
this page. 
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Legal Questionnaire*

*This page will only be visible if the individual filling out the 
application is the authorized representative.

In this section we will be collecting the Legal 
Questionnaire.
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Certification of Non-Involvement in Activities 
in Russia or Belarus*

*This page will only be visible if the individual filling out the 
application is the authorized representative.

In this section we will be collecting the Certification 
of Non-Involvement in Activities in Russia or 
Belarus. 
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Certification of Application**

*This page will only be visible if the individual filling out the application is the 
authorized representative. 
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Program Acknowledgements**

*This page will only be visible if the individual filling out the application is the 
authorized representative. 



34

Electronic Signature
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Application Submission

CLICK SUBMIT 


