
Real Estate Gap Financing
Sample Application 



Real Estate Gap Financing Grant Program
The Real Estate Gap Financing Program  is a $10 million pilot program established to provide grants for real estate 
development projects located in distressed, eligible municipalities that require gap financing and that address the 
negative economic impacts of the COVID19 pandemic.

The following types of real estate projects (new construction and/or substantial rehabilitation as defined below), which are located in distressed municipalities, as 
defined below, are eligible and will be considered for Real Estate Gap Financing grants:
 Commercial (including office and/or supermarkets/grocery stores)
 Mixed-use developments (any residential portion must comply with the 20% reservation for low- and moderate-income households required by N.J.S.A. 52:27D-

329.9(b).
 Non-profit/community use projects (not government owned)
 Cultural, Arts, Performing Arts
 Manufacturing/Industrial

INELIGIBLE PROJECT TYPES
 Projects consisting solely of warehouse and/or retail spaces are ineligible for funding. Additionally, any warehouse use included must be ancillary and in direct 

support of the site’s eligible primary use.
 Projects primarily for governmental or educational use are ineligible for funding, including buildings that would be owned, ground leased, or primarily leased 

(51% of square footage) by governmental or educational entities following development.
 Projects that have started construction are not eligible. Construction, including demolition and remediation, cannot start until EDA’s approval of the application.

ELIGIBILITY 



NJEDA Application Center Sign In Page
https://programs.njeda.com/en-US/

If this is the first time you are using 
this portal to apply for an NJEDA 
product, please click “Register” 
button on the top

If you have forgotten your password, simply click on the “Forgot your password?” button and follow the 
instructions. An email will be sent enabling you to reset. Please note that your Username will be included in
the email you receive. Be sure to confirm that you are using the correct username when you sign in.

https://programs.njeda.com/en-US/


1. Enter your email, username (can be the same as your email) and password.
Passwords must contain characters from at least three of the following four classes: uppercase, lowercase, digit, and non-
alphanumeric (special).

2. Once information is filled in click “Register”

How to Register Your Email Address

PLEASE MAKE SURE TO WRITE-DOWN/ 
SAVE YOUR USERNAME AND PASSWORD



If after clicking on “Register” you receive the following pop-up, that indicates that your email address is already recognized in 
our system, and you need to request an Invitation Code. Begin by clicking on the blue “OK” button.

If Your Email is Recognized By the Application Portal



Redeeming An Invitation Code 
1. Click SEND INVITATION to email yourself an invitation code.

2. Check your email (including junk/spam) for an email from CRMNoReply. 
Click the link in that email.

3. The link from email should send you to this page on the portal. Make 
sure you are on the Redeem Information tab and Click REGISTER

4. Fill in the information requested and click REGISTER to complete 
the process. Remember this username and password – you will 
need it each time you access the application portal



1. Once you click Register, you must enter 

“Your Information”

2. First Name, Last Name and Phone 

Number is Required

3. Confirm your email address is correct 

(this will be the primary way the NJEDA 

contacts your business)

4. Once complete, click “Update”

Setting up your Profile

Setting Up Applicant Profile
(If Your Email is New and Not Recognized by the Portal)



Confirming Your Email
1. Once “Your Information” is complete, you will 

need to confirm your email.

2. Within the blue box, click on “Confirm Email”.

3. An email will be sent to the email address 

listed.

4. Go to your email and follow the instructions 

within the email.

5. You MUST confirm your email address.

Confirming Email 

Once your email is confirmed please return to 
the portal to begin your application.



Trouble Logging Into the Portal?

If you are having any issues creating a username or password, 
redeeming an invitation code, or generally logging into the 
portal, please call our Customer Care line (844) 965-1125 and 
a representative will assist you.



NJEDA Application Center Sign In Page
https://programs.njeda.com/en-US/

Find “Real Estate Gap 
Financing” on list and 
click to begin 
application

https://programs.njeda.com/en-US/


Start Application

Click CREATE button to start 
application.

Read this information before 
starting your application. 



Language Access

Provide a “Yes/No” response to indicate 
whether English is your primary language or 
select “Prefer Not to Answer”.

Free language assistance services are 
available to you by sending an email to 
languagehelp@njeda.gov.

If the NJEDA needs to contact you regarding 
your application and you would be 
interested in having an interpreter in your 
native language, please answer “No” to “Is 
English your primary language?” and “Yes” 
to the question that appears. 

mailto:languagehelp@njeda.gov


Primary Point of Contact 

Provide contact information for the Primary 
Point of Contact for this application 

Is the Primary Point of Contact legally 
authorized to submit the application on 
behalf of the applicant company?*

Is the Primary Point of Contact the CEO?*

Is the Primary Point of Contact authorized 
to speak to the media on behalf of the 
company?*

If the answer is “No” to any of the above 
questions, the applicant will have an 
opportunity to enter this information later in 
the application. 



Authorized Representative 

If the Primary Point of Contact is NOT the 
Authorized Representative, the applicant will be 
prompted to fill out the contact information for the 
Authorized Representative. 

The application must be submitted by an individual 
who is legally authorized to sign documents on behalf 
of the applicant company. 

NOTE: If the Primary Point of Contact is the 
Authorized Representative you will not see this page. 

Please type your full address into the “Street Address 
1” box (include city, state, etc.) until the correct full 
address appears in the dropdown menu underneath, 
then click on the correct address.



Chief Executive Officer/Owner/Equivalent

If the Primary Point of Contact does not hold this 
role, please provide the contact information for 
the CEO, owner, or equivalent highest-ranking 
executive for the applicant company.

NOTE: If the Primary Point of Contact is the CEO, 
owner, or equivalent highest-ranking executive you 
will not see this page. 



Consultant Information

Are you, the applicant company, using a consultant to 
assist with this application?

If YES, you will be prompted to fill out additional 
contact information for the Consultant.

While not required, we understand that some 
applicants may choose to utilize consultants for support 
on tax credit applications. 



Media Contact

Please indicate if the applicant organization would 
like designate a Media contact to communicate with a 
NJEDA representative.

If YES, you will be prompted to fill out additional 
contact information for the Media Contact.



Applicant Organization (1/3)

Please provide information about the company 
that is applying for assistance inclusive of any 
Doing Business As (dba) and/or Alternate 
Name.  



Applicant Organization (2/3)

Upload applicant formation documents.*

Formation documents can include Articles of Incorporation, 
Articles of Organization, Certificate of Incorporation, or 
Certificate of Trade Name.

Provide a high-level description of the 
applicant company.

* Required documentation 



Applicant Organization (3/3)
Click the magnifying glass to launch the NAICS search 
window.

Upload NJ Tax Clearance Certificate.*
Certificates may be requested through the State of New Jersey's online Premier Business 
Services (PBS) portal. Under the Tax & Revenue Center, select Tax Services, then select 
Business Incentive Tax Clearance. If the applicant's account is in compliance with its tax 
obligations and no liabilities exist, the Business Incentive Tax Clearance can be printed 
directly through PBS.

Please be sure the NAICS code identified is the same code 
that is listed on your most recent business tax filings. 

Is the applicant involved in religious activities or religiously 
affiliated? 

IF YES The NJEDA will need to collect additional information from you if your 
entity is involved in religious activities or is religiously affiliated. 

For a copy of the Religious Activity Questionnaire form CLICK HERE.*

* Required documentation 

https://www16.state.nj.us/NJ_PREMIER_EBIZ/jsp/home.jsp
https://njedatestsite.powerappsportals.us/en-US/MicroLoanEdit/%7E/religious-activity-questionnaire


Cannabis Questionnaire

New Jersey State law prohibits certain cannabis licensees and certified personal use 
cannabis handlers’ employers from receiving or continuing to receive most financial 
incentive awards.



Additional Information

If the applicant is involved in political or lobbying activities, please download and 
complete the Political Activity Questionnaire provided in the application prior to 
uploading it in this section. 

https://www.njeda.gov/wp-content/uploads/2021/03/Lobbying-Political-Activity-Questionnaire-6-23-2020.pdf


Eligible Project Selection

Projects must be located in one of the eligible 25 municipalities
below:

Bayonne, Belleville, Bridgeton, Carteret, East Orange, Elizabeth,
Garfield, Hackensack, Irvington, Jersey City, Kearney, Lakewood
Township, Linden, Long Branch, Middle Township, Millville, North
Bergen, Orange, Pennsauken, Perth Amboy, Plainfield, Union City,
Vineland, West New York, and Winslow.

The Municipal Letter of Support would typically be signed by the
Mayor or their municipal employee designee where the project is
located. The letter should reference both the Name of the
Applicant, and the Name/Address of the project associated with
the Application.



Project Overview (1/3)



Project Overview (2/3)

Applicants must have site control or a path to site control and 
upload a document(s) which evidences some level of right to 
property/ies. 

This may include the following:
• Letter of Intent
• Purchase Offer with Purchase Terms
• Purchase and Sale Agreement
• Deed
• Other (Alternative Documents)



Project Overview (3/3)

This section references the federal program 
funds for COVID-19 recovery and requires 
that you upload a narrative indicating how 
the proposed project will help alleviate and 
respond to some of the negative economic 
impacts resulting from the C-OVID-19 
pandemic.



Project Finances (1/2)

Download the Project Budget template
provided in the application and input 
project costs before uploading as an excel 
file.

**Grant funding requests must be a minimum of 
$500,000 and a maximum of $5,000,000 and may 
not exceed 50% of the total of all project 
development costs. Property 
acquisition costs/equity are not to be considered 
as part of total project development costs.

https://www.njeda.gov/project-budget-template-refg-final/


Project Finances (2/2)

Upload the Proforma including all sources and uses.

Upload corresponding Evidence of Financing for 
sources and uses listed in the Proforma. 



Readiness to Proceed (1/2)



Readiness to Proceed (2/2)



Experience and Capacity (1/2)
In this section, we want to understand your team's 
prior relevant work experience and the competencies 
on your team that will ensure the success of this 
project.

Applicants should upload a chart with information 
about completed projects from 
the last 5 years (if applicable). The chart should 
include:
• Project Name/Type
• Location (Address)
• Start and Completion Dates
• Total Development Cost
• Funding Sources (e.g. tax credits, 

local/state/federal subsidy sources, etc.)



Experience and Capacity (2/2)



Diversity, Equity, and Inclusion 

In this section, we would like more information 
about the diversity of your company. The NJEDA 
will use this information for tracking purposes 
only.



Duplication of Benefits Affidavit (1/2)



Duplication of Benefits Affidavit (2/2)



Prevailing Wage, Contractor Registration, and Affirmative Action Requirements



Authorized Representative for Certifications
The New Jersey Economic Development Authority requires that the Legal 
Questionnaire, Certification of Non-Involvement in Prohibited Activities in 
Russia or Belarus Pursuant to P.L. 2022, C. 3, Acknowledgments of Applicant , 
and Certification of Applicant, are to be completed and signed by one of the 
following:

• by applicant's General Counsel or Chief Legal Officer (recommended); or

• for a corporation: a principal executive officer at least the level of vice 
president;

• for a partnership: a general partner;

• for a sole proprietorship: the proprietor;

• for a governmental entity: the contact person (business administrator, 
manager, mayor, etc.);

• for other than above: the person with legal responsibility for the 
application.

If you are not an Authorized Representative you will be prompted to Upload the 
Certifications page, which will require you to download and then upload signed 
copies of the acknowledgments and certifications listed above (Slide 48).

If you are an Authorized Representative you will be prompted to fill out these 
pages throughout the application (Slides 38-42).



Upload Certifications

Only if the individual filling out the application is not
an Authorized Representative will the applicant see 
this page. 

Here you will be prompted to download and then 
upload signed copies of the acknowledgments and 
certifications listed above. 



Legal Questionnaire 

Click here to download a full copy of 
the legal questionnaire.

If the individual filling out the 
application is an Authorized 
Representative then they will 
proceed through the application’s:

- Legal Questionnaire

- Certification of Non-
Involvement in Prohibited 
Activities in Russia or Belarus 
Pursuant to P.L. 2022, C. 3

- Certification of Applicant

- Program Acknowledgements

https://www.njeda.gov/njeda-legal-questionnaire-april-2023-2/


Certification of Non-Involvement in Activities in Russia or Belarus



Applicant Certifications



Program Acknowledgements



Electronic Signature 

Your application will be 
submitted upon hitting the 
“Submit” Button.



The submission confirmation page will list the Applicant’s application confirmation number.

All future application communication will be sent to the email provided in the application.

Submission Confirmation Page
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@NewJerseyEDA  |  njeda.gov |  
609.858.6767

https://www.njeda.gov/real-estate-gap/
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